
City of Knoxville
City Council Meeting

Monday, May 2, 2016 at 6:15 p.m.
Municipal Building Council Chambers 

Call To Order 

MEMBERS PRESENT:
Mayor Brian Hatch ____, Council Member Dawn Allspach-Kline____, Council 
Member Rick Kingery ____, Council Member James Lane ____, Council Member 
Cal Stephens____, Council Member Craig Kelley____

Citizen/Public Comments 

Discussion 
_________________________________________________________

Consent Agenda 

Approve City Council Minutes Of April 18, 2016

COUNCIL MINUTES 041816.PDF

Accept Airport Commission Minutes Of March 26, 2016

AIRPORT MINUTES 032616.PDF

Accept Library Board Of Trustees Minutes Of April 20, 2016

LIBRARY MINUTES 042016.PDF

Approve March 2016 Financial Statements 

MARCH FINANCIALS.PDF

Item Agenda 

National Police Week Proclamation

POLICE WEEK PROCLAMATION.DOCX

National Municipal Clerk Week Proclamation

CLERKS WEEK PROCLAMATION.PDF

Public Hearing- Directing The Sale Of An Interest In Real Property (1103 E. Robinson)

A. Open Hearing 
B. Filing of Affidavit of Publications- 04/22/16 
C. Written Comments or Objections 
D. Oral Comments or Objections 
E. Close Hearing 

Approve Resolution Directing The Sale Of An Interest In Real Property Following The 
Public Hearing

RES 052716 1103 E ROBINSON.DOCX

Approve First Consideration, Possible Waive Second And Third Consideration And 
Adopt An Ordinance Amending The Code Of Ordinances Of The City Of Knoxville, Iowa, 
2009 By Repealing Title 2 Chapter 4 Pertaining To The Senior Citizen Center Board

ORD 1604 SENIOR BOARD.PDF

Public Hearing- Lease Agreement Between The City Of Knoxville And Knoxville Senior 
Center 

A. Open Hearing 
B. Filing of Affidavit of Publications- 04/22/16 
C. Written Comments or Objections 
D. Oral Comments or Objections 
E. Close Hearing 

Approve Resolution Approving Lease Between The City Of Knoxville, Marion County, 
Iowa And Knoxville Senior Center

LEASE.PDF

Discussion/Possible Action Regarding Request From The Knoxville Senior Citizen 
Center Board

COUNCIL PROPOSAL SENIOR BOARD.PDF

Approve Special Event Application For Knoxville Noon Kiwanis Family Fun Fair 

FAMILY FUN FAIR APPLICATION.PDF

Approve Special Event Application For Knoxville Farmers Market 

FARMERS MARKET APPLICATION.PDF

Set A Public Hearing For May 16, 2016 At 6:15 P.m. To Consider Adoption Of The 
2015/2016 City Of Knoxville Budget Amendment

Approve Resolution Awarding Sale Of $2,715.00 General Obligation Corporate Purpose 
And Refunding Bonds, Series 2016A And Authorizing Call Of Outstanding Bonds

SALE AUTH CALL GO CP RFDG (KNOXVILLE 35-2016)-V2.PDF

Approve Resolution Authorizing Adoption Of Policies And Procedures Regarding 
Municipal Securities Disclosure

PROC AUTH DISCLOSURE POLICIES (KNOXVILLE 2016)-V2.PDF

Approve Payment Of Claims 

Reports 

A. Mayor’s Report
B. City Manager’s Report

Adjourn 

Motion__________________ Second_____________________
Vote ___________________  Time ___________________

                                                                               _______________________

                                                                               Heather Ussery, City Clerk
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COUNCIL MINUTES
April 18, 2016

     The City Council of the City of Knoxville, Iowa convened in regular session Monday, April 
18, 2016 at 6:15 p.m. in the City Hall Council Chambers.  Mayor Brian Hatch presided and the 
following Council Members were present: Dawn Allspach-Kline, Rick Kingery, James Lane, Cal
Stephens and Craig Kelley. Staffs present were City Manager Aaron Adams, City Clerk Heather 
Ussery, Deputy Clerk Jodi Bellon and Police Chief Dan Losada.
     Mayor Hatch asked for Citizen/Public Comments regarding items not on the agenda. There 
were none. 
     Motion by Allspach-Kline; seconded by Lane to approve the consent agenda as follows, all 
ayes.

1. Approve City Council Minutes of April 4, 2016
2. Accept Tourism Commission Minutes of April 5, 2016
3. Accept Water Board Minutes of April 12, 2016
4. Approve Class C Beer Permit for Casey’s General Store #1610
5. Approve Class C Liquor License for Bianchi Boys Pizza and Pasta
6. Accept March CSO Report

     A discussion was held regarding repairs to Second Street alley. Bill and Tim McDonald were 
present and discussed their concerns with the current alley not being accessible from the West 
and safety concerns with backing into Second Street. Collette McRoberts 105 E. Washington 
stated she was against the repairs to the West end. McRoberts stated it’s been in the state it is 
currently for over 20 years. Motion by Allspach-Kline; seconded by Kingery to accept hand out 
into record, all ayes. Council discussed process of vacating an alley with attorney Bob 
Stuyvesant. Mayor Hatch stated he would contact all property owners along the alley regarding 
the repairs that could possibly take place. 
     Motion by Kelley; seconded by Stephens to approve right of way parking at 305 E. 
Washington, all ayes.
     Motion by Lane; seconded by Stephens to approve resolution proposing disposal of an 
interest in real property by sale, all ayes. Lisa Crabbs, executive director for Habitat for 
Humanity had a power point presentation for Council on how Habitat has impacted Marion 
County. 
     A discussion was held regarding special event application for Knoxville Dragons Car Club, 
Inc. Council discussed alternative street closures for the event other than Robinson Street. Larry 
Kline, owner of Kline’s Quick Time stated the closure of Main Street would affect his business. 
Kurt Schwanebeck 816 S. Dayton had another street closure suggestion for the car club. Motion 
by Allspach-Kline; seconded by Lane to approve special event application for Knoxville 
Dragons Car Club, Inc and wanted to look further into the alternative street closures, ayes: Lane, 
Stephens, Allspach-Kline, nays: Kingery, abstained: Kelley. 
     Motion by Kelley; seconded by Lane to approve resolution approving lease between the City 
of Knoxville, Marion County, Iowa and Knoxville Lions Club, all ayes. 
     Motion by Lane; seconded by Stephens to approve first consideration, waive second and third
consideration and adopt an ordinance closing a portion of a street located within the corporate 
limits of the City of Knoxville, Iowa, all ayes. 
     Motion by Lane; seconded by Lane to approve resolution approving crossing structure closure
agreement between the City of Knoxville, Iowa and BNSF Railway Company, all ayes. 



     Motion by Allspach-Kline; seconded by Lane to approve resolution of the City of Knoxville, 
Iowa approving the application of Weiler, Inc., to the Iowa Economic Development Authority 
high quality jobs program, all ayes. 
     Motion by Lane; seconded by Stephens to approve resolution proposing a lease for a term of 
more than three years, all ayes. 
     Motion by Kelley; seconded by Allspach-Kline to approve work order agreement with Snyder
and Associates Inc. for the Competine Trail grant application, all ayes.
     Motion by Allspach-Kline; seconded by Kingery to approve resolution setting the date for 
sale of general obligation corporate purpose and refunding bonds, series 2016A and authorizing 
the use of a preliminary official statement in connection therewith, all ayes.
     Motion by Allspach-Kline; seconded by Kelley to approve resolution approving budget 
transfers, all ayes.
     Motion by Lane; seconded by Kingery to approve resolution approving plat of survey for 
parcel D of the Northwest quarter of Section 17, Township 75 North, Range 19 West of the 5th

p.m., Marion County, Iowa, al ayes. 
     Motion by Stephens; seconded by Lane to approve learning partnership memorandum of 
understanding with Waldorf College, all ayes. 
     Motion by Kelley; seconded by Stephens to approve payment of claims, all ayes.

81644 MARION COUNTY SHERIFF GARNISHMENT 243.23

81645 AFLAC AFLAC-ACC/PRE 196.79

81646 I.U.P.A.T. DC81 UNION DUES 726.73

81647 COLLECTION SERVICES CENTER CHILD SUPPORT 1,606.02

81648 ICMA RETIREMENT TRUST ICMA 1,972.43

81649 KNOXVILLE FIRE & RESCUE ASSC FIRE DUES 69.12

81650 COLONIAL LIFE COLONIAL LIFE 22.85

81651 ABS SANITATION GARBAGE SERVICE-AIRPORT 48.00

81652 ALLIANT ENERGY 1545 HWY 14 233.64

81653 DISH NETWORK DISH SERVICES 4/18-5/17 118.86

81654 IOWA DEPT OF AGRICULTURE AND LICENSE FEE FOR GAS METERS 9.00

81655 SYNHORST AGLAND IMPROVEMENT 7,829 FT 4" TILE INSTALLED 2,505.28

81656 A 6 FT GEEK POWER CORD FOR LAPTOP 50.00

81657 ALLIANT ENERGY 800 S PARK LANE DR REC CENTER 5,882.78

81658 ARAMARK UNIFORM SERVICES 10 MAT SERVICE 117.60

81659 ASSOCIATED COMPUTER SYSTEMS CIK-PEACE OF MIND 1,540.00

81660 BACKUP SOLUTIONS INC LIVEVAULT 90 DAY RETENTION 275.00

81661 VANWALL EQUIPMENT FILTERS FOR END LOADER 94.49

81662 MAKENZIE BENDER REFUND SWIM LESSONS-MOVED 28.00

81663 BROWN'S SANITATION WWTP 12 YD ROLL OFF 3/18/16 968.46

81664 CARTEGRAPH SYSTEMS INC 3 OMS LICENSES 4,500.00

81665 CENTRAL IOWA DISTRIBUTING INC 2 DZ FRESH BREEZE 481.40

81666 CENTRAL IOWA FASTENERS 1,000 GREEN LOCATE FLAGS 175.00

81667 CINTAS CORPORATION BURN RELIEF 63.39

81668 CITY OF KNOXVILLE RANDY PUYEAR PREMIUMS 143.83

81669 COAST TO COAST STORE
PAPER TOWELS,TRASH 
BAGS,HAMMER 80.89



81670 CONTINENTAL RESEARCH CORP LUBRI-CORE 239.00

81671 ANDREW DE HAAN CONSULTING SERVICES 360.00

81672 DENNISON RACING TEE'S 2 SHIRTS 101.06

81673 COREY DERBY INOA CONF. LUNCH 31.79

81674 DICKINSON COMPANY INC REPAIR TRAFFIC SIGNAL-HWY 14 3,890.00

81675 DOORS INC DOOR FOR PARKS SHOP 2,077.00

81676 RANDY EMAL APRIL 2016 INSURANCE 303.25

81677 EMPLOYEE BENEFIT SYSTEMS SAFE-T FUND REQUEST 20,348.15

81678 EMS BILLING SERVICES ELECTRONIC FUNDS TRANSFER 9,104.58

81679 FAREWAY STORES INC #980 LAUNDRY SOAP 37.43

81680 FIRE SERVICE TRAINING BUREAU 3 FF2 TESTING FEES 200.00

81681 GOPHER SPORT TETHERBALL & ROPE 24.95

81682 GROUP SERVICES INC SAFE-T FUND REQUEST 7,000.00

81683 IDEAL READY MIX CO STORM WATER INTAKE REPAIR 306.75

81684 INFRASTRUCTURE TECHNOLOGIES IT SOFTWARE FOR TELEVISING 1,500.00

81685 IOWA DEPT OF PUBLIC SAFETY LINE CHARGE APRIL-JUNE 1,380.00

81686 IOWA PUMP WORKS INSTALLATION OF NEW PUMPS 636.00

81687 WINDSTREAM ALARM LINE 74.34

81688 JOURNAL EXPRESS KNOXVILLE LIVING 1,300.00

81689 KAY PARK-REC CORP 5 PICNIC TABLES FOR AULD PARK 1,595.00

81690 KEYSTONE LABORATORIES INC MONTHLY TESTING 1,153.20

81691 KNOXVILLE HOSPITAL & CLINICS MARCH MEDICATIONS 117.13

81692 KNOXVILLE AVIATION MONTHLY CONTRACTUAL SERVICES 3,467.91

81694 KNOXVILLE FARM & HOME INC 2 WEEDEATERS 1,301.14

81695 KNOXVILLE MORNING KIWANIS JUNE JAMBOREE FUNDS 1,564.67

81696 KNOXVILLE WATER WORKS MARK SWANSON INSURANCE 719.45

81697 KONE INC 3/2/16 ELEVATOR REPAIRS 5,343.00

81698 MAINSTAY SYSTEMS INC IOWA SYSTEM MAIN CONTRACT 177.00

81699 MARION COUNTY AUTO BODY PW TRUCK REPAIRS-DEDUCTIBLE 5,000.00

81700 MARION COUNTY HUMANE SOCIETY MONTHLY SERVICE CHARGE 960.25

81701 MENARDS (6) 24" LED BULBS 107.82

81702 MID-IOWA SOLID WASTE EQUIPMENT STREET SWEEPER REPAIR 303.22

81703 MIDAMERICAN ENERGY COMPANY 301 W RENO ST ST DEPT 367.55

81704 MOTOR INN OF KNOXVILLE 2014 IMPALA-HUB & HARNESS 959.47

81705 CROSSROADS 5/92 NAPA MOWER BATTERY 100.00

81706 NORLAB INC LIQUID POWDER TRACING DYE 444.00

81707 NORRIS ASPHALT PAVING INC 2.29 TON COLD PATCH 332.05

81708 KALIEGH NORRIS SIDEWALK PERMIT REFUND 30.00

81709 O'REILLY AUTOMOTIVE INC WASHER FLUID 13.47

81710 OFFICE DEPOT 2 HP INK CARTRIDGES 161.06

81711 OSKALOOSA HERALD INC BUSINESS/INDUSTRY 1,317.12

81712 POWERPLAN WORK DONE TO LOADER 457.64

81713 QUILL CORPORATION XEROX CYAN TONER 237.85



81714 RACEWAY TIRE & EXHAUST GRADER TIRE REPAIRS 205.39

81715 SHELL SERVICE A936 302.77

81716 SOUTHEASTERN EMERGENCY EQUIP MEDICAL SUPPLIES 905.82

81717 SPAHN & ROSE LUMBER MATERIAL FOR INTAKE-E ROBINSON 40.04

81718 TOMARK SPORTS SIFTING SHOVEL 69.99

81719 TRUE VALUE HARDWARE INC. HAMMER 154.63

81720 UNITYPOINT CLINIC- RANDOM DRUG TEST 37.00

81721 US CELLULAR CELL PHONES FOR A937 & A938 553.27

81722 UTILITY EQUIPMENT CO 2 CASES MARKING PAINT 93.60

81723 VANCO SERVICES LLC MONTHLY PROGRAM FEE 5.00

81724 VERIZON WWTP HOT SPOT 160.12

81725 WALMART COMMUNITY APPLE IPOD 418.98

81726 DENNIS WEBB 4 LUNCHES AT APWA 50.67

81727 WELLMARK BCBS
RESCUE OVERPAYMENT-
T.COLLETTE 696.00

13168491 MASSMUTUAL HARTFORD 61.63

13168492 IRS WITHHOLDING PAYMENTS FED/FICA TAX 20,830.79

13168493 TOTAL ADMINISTRATIVE SERVICES FLEX- MEDICAL 717.27

13168494 TREASURER-STATE OF IOWA SEWER SALES TAX 5,606.00

FUND NAME TOTAL

GENERAL 58,903.63

URBAN DEVELOPMENT 14.58

ROAD USE TAX 14,041.73

EMPLOYEE BENEFITS 795.23

SEWER UTILITY 21,063.04

AIRPORT UTILITY 6,387.85

SELF FUND HEALTH INS 27,000.00

       Under Mayor’s Report, Mayor Hatch stated the street lights down on Roche Street look 
great. Hatch announced two ribbon cuttings coming up for Optima and Deer Run Westridge
addition. 
     Under City Manager’s Report, City Manager Adams gave an update on the I & I project. All 
property owners who haven’t responded to the letter they received in Area 5 will be fined on 
their next water bill. Adams also reminded council of their work session on April 25th at 6:15 
p.m.
     Motion by Lane; seconded by Stephens to adjourn at 7:46 pm, all ayes.

______________________________
Brian Hatch, Mayor

ATTEST:

__________________________________
Heather Ussery, City Clerk





















WHEREAS , in 1962 the Congress and President of the United States designated 
May 15 as Peace Officers Memorial Day, and the week in which it falls as Police 

Week; and

WHEREAS , the members of the Knoxville Police Department play an essential role 
in safeguarding the rights and freedoms of the citizens of Knoxville; and

WHEREAS , it is important that all citizens know and understand the problems, 
duties and responsibilities of their police department, and that members of our police

department recognize their duty to serve the people by safeguarding life and 
property, by protecting them against violence or disorder, and by protecting the 
innocent against deception and the weak against oppression or intimidation; and

WHEREAS, the police department of (city) has grown to be a modern and scientific 
law enforcement agency which unceasingly provides a vital public service; and

WHEREAS , since 1791 approximately 20,789 peace officers have lost their lives in 
the line of duty including 167 in Iowa, 3 in Marion County, and 1 from Knoxville;

NOW, THEREFORE , I, Mayor Brian Hatch, call upon all citizens of Knoxville and 
upon all patriotic, civil and educational organizations to observe the week of May 15 

through 21, 2016, as Police Week with appropriate ceremonies in which all of our 
people may join in commemorating police officers, past and present, who by their 

faithful and loyal devotion to their responsibilities have rendered a dedicated service 
to their communities and, in doing so, have established for themselves an enviable 

and enduring reputation for preserving the rights and security of all citizens.

I FURTHER call upon all citizens of Knoxville to observe Sunday, May 15, 2016, as 
Peace Officers Memorial Day in honor those peace officers who, through their 

courageous deeds, have lost their lives or become disabled in the performance of 
duty.

IN WITNESS WHEREOF , I have hereunto set my hand and caused the seal of the 

City of Knoxville, Iowa to be affixed.

DONE at the City of Knoxville, Iowa this 2nd day of May, 2016.

______________________________

Brian Hatch, Mayor



Proclamation
Municipal Clerks Week

May 1 – May 7, 2016

Whereas , The Office of the Municipal Clerk, a time honored and vital part of local government exists 

throughout the world, and

Whereas , The Office of the Municipal Clerk is the oldest among public servants, and

Whereas , The Office of the Municipal Clerk provides the professional link between the citizens, the 

local governing bodies and agencies of government at other levels, and

Whereas , Municipal Clerks have pledged to be ever mindful of their neutrality and impartiality, 

rendering equal service to all.

Whereas , The Municipal Clerk serves as the information center on functions of local government and 

community.

Whereas , Municipal Clerks continually strive to improve the administration of the affairs of the Office 

of the Municipal Clerk through participation in education programs, seminars, workshops and the 

annual meetings of their state, province, county and international professional organizations.

Whereas , It is most appropriate that we recognize the accomplishments of the Office of the Municipal 

Clerk.

Now, Therefore, I , Brian Hatch, Mayor of Knoxville, Iowa, do

recognize the week of May 1 through May 7, 2016 as Municipal Clerks Week, and further extend 

appreciation to our Municipal Clerk, Heather Ussery and Deputy Clerk, Jodi Bellon and to all Municipal

Clerks for the vital services they perform and their exemplary dedication to the communities they 

represent.

Dated this 2nd day of May, 2016

Mayor Brian Hatch Attest: Heather Ussery, City Clerk



RESOLUTION NO.  05-27-16

RESOLUTION DIRECTING THE SALE OF AN INTEREST IN REAL PROPERTY
FOLLOWING THE PUBLIC HEARING

BE IT ENACTED RESOLVED by the Council of the City of Knoxville, Iowa:

On behalf of the City of Knoxville, Iowa, the Mayor shall sell and deed the following real 

property, legally described as follows:

The SE ¼ of Lot 9 in Block 1 in Mathews Addition to the City of Knoxville, Iowa, North 
side of Robinson Street

Locally known as: 1103 E Robinson Street, Knoxville, Iowa 50138

subject to all utility easements, to Knoxville Habitat for Humanity, pursuant to the Quit Claim 

Deed, a copy of which is attached to this Resolution and by this reference make a part hereof, 

for the sum of one thousand dollars ($1,000.00) and other good and valuable consideration. The 

City Clerk shall co-sign the deed. The deed shall be delivered thirty (30) days after the date of 

this Resolution unless an appeal on this action has been made to the District Court. Action on 

this Resolution shall be final upon the purchaser of giving evidence to the City Clerk that the 

deed has been recorded, and such fact noted on the official record of this Resolution. 

_______________________________________
Brian J. Hatch, MAYOR

ATTEST:

_______________________________________
Heather Ussery, CITY CLERK



ORDINANCE NO. 16-04

AN ORDINANCE AMENDING THE CODE OF ORDINANCES OF THE CITY OF KNOXVILLE, IOWA, 2009 BY 
REPEALING TITLE 2 CHAPTER 4 PERTAINING TO THE SENIOR CITIZEN CENTER BOARD

BE IT ENACTED by the City Council of the City of Knoxville, Iowa:

SECTION 1. The Code of Ordinances of the City of Knoxville, Iowa is hereby amended by
repealing Title 2, Chapter 4 which established the Senior Citizen Center Board.

SECTION 2. REPEALER. All Ordinances or parts of Ordinances in conflict with the provisions of 
this Ordinance are hereby repealed.

SECTION 3.  SEVERABILITY CLAUSE.  If any section, provision or part of this Ordinance shall be 
adjudged to be invalid or unconstitutional, such adjudication shall not affect the validity of the 
Ordinance as a whole or any section, provision or part thereof not adjudicated invalid or 
unconstitutional.

SECTION 4.  WHEN EFFECTIVE.    This Ordinance shall be in effect from and after its final passage,
approval and publication as provided by law.

PASSED by the City Council this _____ day of ________________, 2016, and APPROVED this 
______ day of _________________, 2016.

_____________________________
ATTEST: Brian J. Hatch, MAYOR

_________________________________________
Heather Ussery, CITY CLERK
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1. Names. This lease is made by the City of Knoxville, Landlord, and the Knoxville 
Senior Center, Tenant.

2. Premises Being Leased. Landlord is leasing to Tenant and Tenant is leasing from
Landlord the following premises:  308 East Montgomery, Knoxville, Iowa 50138.
[X] Part of Building Only. Specifically, Tenant is leasing the basement of the building.
[X] Shared Facilities. Tenant and Tenant's employees and customers may use the 
following additional facilities in common with other tenants, employees, and customers:
Hallways, stairways, and elevators.

3. Term of Lease. This lease begins on April 1, 2016 and ends on April 1, 2019.  Tenant
may end the lease with the Landlord at any point prior to the end of term with 30 days’ 
notice.  Upon the demolition of the current premises, the Landlord may terminate this 
lease with 30 days’ notice.

4. Rent. Tenant will pay rent of $0.00 per month.  Tenant will pay this rental amount for 
the entire term of the lease.

5. Option to Extend Lease .  Landlord grants Tenant the option to extend this lease for 
an additional three years. To exercise this option, Tenant must give Landlord written 
notice on or before April 1, 2019. Tenant may exercise this option only if Tenant is in 
substantial compliance with the terms of this lease. Tenant will lease the premises on 
the same terms as in this lease.

6. Security Deposit. Tenant has deposited $0.00 with Landlord as security for Tenant's 
performance of this lease. Landlord will refund the full security deposit to Tenant within 
30 days following the end of the lease if Tenant returns the premises to Landlord in good
condition (except for reasonable wear and tear) and Tenant has paid Landlord all sums 
due under this lease. Otherwise, Landlord may deduct any amounts required to place 
the premises in good condition and to pay for any money owed to Landlord under the 
lease.

7. Improvements by Landlord .  Tenant accepts the premises in "as is" condition. 
Landlord need not provide any repairs or improvements before the lease term begins.

8. Improvements by Tenant. Tenant may make alterations and improvements to the 
premises after obtaining the Landlord's written consent, which will not be unreasonably 
withheld. At any time before this lease ends, Tenant may remove any of Tenant's 
alterations and improvements, as long as Tenant repairs any damage caused by 
attaching the items to or removing them from the premises.

9. Tenant's Use of Premises. Tenant will use the premises for the following business 
purposes: used as a senior center. Tenant may also use the premises for purposes 
reasonably related to the main use.

10. Landlord's Representations. Landlord represents that:
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A. At the beginning of the lease term, the premises will be properly zoned for
Tenant's stated use and will be in compliance with all applicable laws and regulations.
B. The premises have not been used for the storage or disposal of any toxic or 
hazardous substance and Landlord has received no notice from any governmental 
authority concerning removal of any toxic or hazardous substance from the property.

11. Utilities and Services. Landlord will pay for the following utilities and services:
[X] Electricity
[X] Gas
[X] Heat
[X] Air-Conditioning
These utilities and services listed above will be reimbursed to the Landlord at the rate of 
29%.  Landlord will submit an invoice to the Tenant of these charges, and tenant will 
make payment within 30 days of receipt by the Tenant.
[X] Water
Tenant will only pay for up to $150.00 of the water utility bill.

12. Maintenance and Repairs
A. Landlord will maintain and make all necessary repairs to: (1) the roof, structural 
components, exterior walls, and interior common walls of the premises, and (2) the 
plumbing, electrical, heating, ventilating, and air-conditioning systems.
B. Landlord will regularly clean and maintain (including snow removal) the parking 
areas, yards, common areas, and exterior of the building and remove all litter so that the
premises will be kept in an attractive condition.
C. Tenant will clean and maintain Tenant's portion of the building so that it will be kept in
an attractive condition.

13. Insurance
A. Landlord will carry fire and extended coverage insurance on the building.
B. Tenant will carry public liability insurance; this insurance will include Landlord as an 
insured party. The public liability coverage for personal injury will be in at least the 
following amounts:
$_____________ per occurrence.
$_____________ in any one year.
C. Landlord and Tenant release each other from any liability to the other for any property
loss, property damage, or personal injury to the extent covered by insurance carried by 
the party suffering the loss, damage, or injury.
D. Tenant will give Landlord a copy of all insurance policies that this lease requires
Tenant to obtain.

14. Taxes
A. Landlord will pay all real property taxes levied and assessed against the premises.
B. Tenant will pay all personal property taxes levied and assessed against Tenant's 
personal property.
15. Subletting and Assignment. Tenant may sublet any part of the premises without the
written consent of Landlord. 
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16. Damage to Premises
A. If the premises are damaged through fire or other cause not the fault of Tenant,
Tenant will owe no rent for any period during which Tenant is substantially deprived of 
the use of the premises.
B. If Tenant is substantially deprived of the use of the premises for more than 90 days 
because of such damage, Tenant may terminate this lease by delivering written notice 
of termination to Landlord.

17. Notice of Default. Before starting a legal action to recover possession of the 
premises based on Tenant's default, Landlord will notify Tenant in writing of the default.
Landlord will take legal action only if Tenant does not correct the default within ten days 
after written notice is given or mailed to Tenant.

18. Quiet Enjoyment. As long as Tenant is not in default under the terms of this lease,
Tenant will have the right to occupy the premises peacefully and without interference.

19. Eminent Domain. This lease will become void if any part of the leased premises or 
the building in which the leased premises are located are taken by eminent domain.
Tenant has the right to receive and keep any amount of money that the agency taking 
the premises by eminent domain pays for the value of Tenant's lease, its loss of 
business, and for moving and relocation expenses.

20. Holding Over. If Tenant remains in possession after this lease ends, the continuing 
tenancy will be from month to month.

21. Disputes
[ ] Litigation.  If a dispute arises, either party may take the matter to court.
[X] Mediation and Possible Litigation. If a dispute arises, the parties will try in good 
faith to settle it through mediation conducted by the Knoxville City Council.  The parties 
will share the costs of the mediator equally. Each party will cooperate fully and fairly with
the mediator and will attempt to reach a mutually satisfactory compromise to the 
dispute. If the dispute is not resolved within 30 days after it is referred to the mediator, 
either party may take the matter to court.
[ ] Mediation and Possible Arbitration.  If a dispute arises, the parties will try in good 
faith to settle it through mediation conducted by
[ ] _____________.
[ ] a mediator to be mutually selected.
The parties will share the costs of the mediator equally. Each party will cooperate fully 
and fairly with the mediator and will attempt to reach a mutually satisfactory compromise
to the dispute. If the dispute is not resolved within 30 days after it is referred to the 
mediator, it will be arbitrated by
[ ] _____________.
[ ] an arbitrator to be mutually selected.
Judgment on the arbitration award may be entered in any court that has jurisdiction over
the matter. Costs of arbitration, including lawyers' fees, will be allocated by the 
arbitrator.  Landlord need not participate in mediation or arbitration of a dispute unless 
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Tenant has paid the rent called for by this lease or has placed any unpaid rent in escrow
with an agreed upon mediator or arbitrator.

22. Additional Agreements. Landlord and Tenant additionally agree that:
_____________.

23. Entire Agreement. This is the entire agreement between the parties. It replaces and
 supersedes any and all oral agreements between the parties, as well as any prior 
writings.

24. Successors and Assignees. This lease binds and benefits the heirs, successors, 
and assignees of the parties.

25. Notices. All notices must be in writing. A notice may be delivered to a party at the 
address that follows a party's signature or to a new address that a party designates in 
writing. A notice may be delivered:
(1) in person
(2) by certified mail, or
(3) by overnight courier.

26. Governing Law. This lease will be governed by and construed in accordance with 
the laws of the state of Iowa.

27. Counterparts. This lease may be signed by the parties in different counterparts and 
the signature pages combined will create a document binding on all parties.

28. Modification. This lease may be modified only by a written agreement signed by all 
the parties.

29. Waiver. If one party waives any term or provision of this lease at any time, that 
waiver will only be effective for the specific instance and specific purpose for which the 
waiver was given. If either party fails to exercise or delays exercising any of its rights or 
remedies under this lease, that party retains the right to enforce that term or provision at 
a later time.

30. Severability. If any court determines that any provision of this lease is invalid or 
unenforceable, any invalidity or unenforceability will affect only that provision and will 
not make any other provision of this lease invalid or unenforceable and shall be 
modified, amended, or limited only to the extent necessary to render it valid and 
enforceable.

LANDLORD

Name of Entity: City of Knoxville
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By: _______________________________________________________

Dated: ____________________________________________________

Printed Name: ______________________________________________

Title: ______________________________________________________

Address: ___________________________________________________

TENANT

Name of Business: Knoxville Senior Center

By: _______________________________________________________

Dated: ____________________________________________________

Printed Name: ______________________________________________

Title: ______________________________________________________

Address: ___________________________________________________



The Knoxville Senior Citizen Board proposes the following changes in regards to 
its relationship with the City of Knoxville:

The City of Knoxville shall adopt an ordinance amending the code of ordinances of 
the City of Knoxville, Iowa, 2009 by repealing title 2 chapter 4 pertaining to the 
Senior Citizen Center Board.  All funds currently held on behalf of the Knoxville 
Senior Citizen Board shall  immediately  be released to the control of the Knoxville 
Senior Center Board (EI#                 ).

The City of Knoxville shall enter into a lease agreement (attached) with the 
Knoxville Senior Center Board of Directors President.  Currently there is no lease 
agreement in place.  

To ensure continuity of services to the older adult population of Knoxville, the 
City of Knoxville shall provide an annual stipend of $30,000.00 per year to the 
Knoxville Senior Center.  This amount would be paid quarterly with an annual 
adjustment for inflation.  This amount would be used to offset operating costs and 
the salary of a Senior Center Administrator, to be hired at a later date.

The mission of the Knoxville Senior Center is  t o empower adults 55+ for personal 
independence, healthy aging, social connection, and life-long learning and to 
promote a community where these adults are engaged and supported and have 
access to diverse opportunities to enhance their overall wellness.

The Knoxville Senior Center is currently developing a business plan to relocate the 
Senior Center to a larger location in order to provide expanded activities and 
opportunities to both the older adult community as well as the Knoxville 
community as a whole.  We believe that the above proposed changes are necessary 
in order for this plan to move forward smoothly.
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MINUTES TO SELL BONDS AND TO 
AUTHORIZE CALL OF OUTSTANDING 
BONDS 

420024-35

Knoxville, Iowa

May 2, 2016

The City Council of the  Knoxville , Iowa, met on  May 2 ,  2016 , at _______ o’clock __ . m., 
at the __________________________, Knoxville, Iowa.

The meeting was called to order by the Mayor, and the roll was called showing the 
following Council Members present and absent:

Present:                                                                                                                                    

Absent:                                                            .

This being the time and place fixed by the  City  Council for the consideration of bids for 
the purchase of the City’s  General Obligation Corporate Purpose and Refunding Bonds, Series  
2016 A   the Mayor announced that bids had been received and canvassed on behalf of the City at 
the time and place fixed therefore.

Whereupon, such bids were placed on file, and the substance of such bids was noted in 
the minutes, as follows:

Name and Address of Bidder Final Bid
(interest cost)

(ATTACH BID TABULATION)

After due consideration and discussion, Council Member _____________________ 
introduced the resolution next hereinafter set out and moved its adoption, seconded by Council 
Member _____________________.  The Mayor put the question upon the adoption of said 
resolution, and the roll being called, the following Council Members voted:

Ayes:                                                                                                                                       

Nays:                                                               .

Whereupon, the Mayor declared the resolution duly adopted as hereinafter set out.
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RESOLUTION NO. _______

Resolution awarding sale of $2,715,000 General Obligation Corporate Purpose and 
Refunding Bonds, Series 2016A and authorizing call of outstanding Bonds

WHEREAS, the City of Knoxville (the “City”), in Marion County, State of Iowa,  
previously issued its $ 1,765 ,000  General Obligation Refunding Capital Loan Notes, Series 
2007A, dated   September 19, 2007  (the “ 2007 Notes ”) a  portion of which currently remains 
outstanding maturing on such dates and in such amounts and bearing interest at such rates as 
follows as follows:

Year
Principal
Amount

Interest
Rate

2016 $140,000 3.95%
2017 $150,000 4.00%
2018 $150,000 4.05%
2019 $160,000 4.05%

;and

WHEREAS, pursuant to the resolution (the “ 2007 Note  Resolution”) authorizing the 
issuance of the  2007 Notes , the City  reserved the right to call the  portion of the   2007 Notes 
maturing in the  years 2016 through 2019   for early redemption on any date on or after June 1, 
2015, subject to the provisions of the 2007 Note Resolution; and

WHEREAS, the City has heretofore proposed to enter into a Loan Agreement (the 
“Essential Purpose Loan Agreement”),   pursuant to the provisions of Section 384.24A of the 
Code of Iowa, and to borrow money thereunder in a principal amount not to exceed $2,100,000 
for the purpose of paying the costs, to that extent, of (1)  current refunding the  2017 to 2019 
maturities of the 2007 Notes, inclusive, (the “ Callable 2007 Notes ”) ; and (2)   constructing  street 
improvements, including incidental water, sanitary sewer, sidewalk and storm water drainage 
infrastructure ( the “ Street  Project”) , and has published notice of the proposed action and has held 
a hearing thereon on February 15, 2016; and

WHEREAS, the City also proposed to enter into a General Obligation Recreational Trails 
Improvement Loan Agreement (the “Rec Trails Loan Agreement”) and to borrow money 
thereunder in a principal amount not to exceed $700,000, pursuant to the provisions of 
Section 384.24A of the Code of Iowa,  for the purpose of paying the cost, to that extent, of  
constructing public recreation trails and related improvements , and in lieu of calling an election 
upon such proposal, has published notice of the proposed action and has held a hearing thereon, 
and as of July 20, 2015, no petition had been filed with the City asking that the question of 
entering into the Rec Trails Loan Agreement be submitted to the registered voters of the City; 
and

WHEREAS, pursuant to Section 384.28 of the Code of Iowa, the City Council has 
combined the Essential Purpose Loan Agreement and the Rec Trails Loan Agreement into a 
single loan agreement (the “Loan Agreement”) and has proposed to issue General Obligation 
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Corporate Purpose and Refunding Bonds, Series 2016A (the “Bonds”) in evidence of its 
obligations thereunder; and 

WHEREAS, a Preliminary Official Statement (the “P.O.S.”) has been prepared to 
facilitate the sale of the Bonds, and the City Council has made provision for the approval of the 
P.O.S. and has authorized its use by Public Financial Management, Inc. (the “Financial 
Advisor”); and

WHEREAS, pursuant to advertisement of sale, bids for the purchase of the Bonds to be 
issued in evidence of the City’s obligation under the Loan Agreement were received and 
canvassed on behalf of the City and the substance of such bids noted in the minutes; and

WHEREAS, upon final consideration of all bids, the bid of _______________, 
____________, _______________ (the “Purchaser”), is the best, such bid proposing the lowest 
interest cost to the City for the Bonds; and

WHEREAS, it is now necessary to authorize the calling of the  Callable 2007 Notes  for 
early redemption on June 1, 2016 (the “Redemption Date”);

NOW, THEREFORE, Be It  Resolved  by the City Council of the City of  Knoxville , Iowa, 
as follows:

Section 1. The bid of the Purchaser referred to in the preamble is hereby accepted, 
and the Bonds are hereby awarded to the Purchaser at the price specified in such bid, together 
with accrued interest.

Section 2. The City shall enter into the Loan Agreement with , and issue the Bonds to, 
the Purchaser in substantially the form as will be placed on file with the City Council, providing 
for a loan to the City in the principal amount of  $2,715,000  for the purpose or purposes set forth 
in the preamble hereof.

Section 3. The  official bid form/ agreement of sale (the “Sale Agreement”) of the 
Bonds to the Purchaser is hereby approved  in the form set forth in the P.O.S. , and the Mayor and 
City Clerk are hereby authorized to execute the Sale Agreement for and on behalf of the City.

Section 4. Bankers Trust Company, as Registrar and Paying Agent for the  Callable 
2007 Notes   is hereby authorized to take all action necessary to call the  Callable 2007 Notes   for 
early redemption  on  the Redemption Date , and is further authorized and directed to give notice 
of such redemption by sending notice by electronic means or by certified mail to each of the 
registered owners of the  Callable 2007 Notes   to be redeemed at the addresses shown on the 
City’s registration books, not less than 30 days prior to the Redemption Date.

Section 5. Further action with respect to the approval of the Loan Agreement and the 
issuance of the Bonds is hereby adjourned to the City Council meeting to be held on  May 16 ,   
2016.

Section 6. All resolutions or parts thereof in conflict herewith are hereby repealed to 
the extent of such conflict.
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Section 7. This resolution shall be in full force and effect immediately upon its 
adoption and approval, as provided by law.

Passed and approved May 2, 2016.

                                                                         
Mayor

Attest:

                                                                         
City Clerk
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• • • •

Upon motion and vote, the meeting was adjourned.

                                                                         
Mayor

Attest:

                                                                         
City Clerk
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ATTESTATION CERTIFICATE:

STATE OF IOWA
COUNTY OF MARION SS:
CITY OF KNOXVILLE

I, the undersigned, City Clerk of the City of  Knoxville , do hereby certify that as such City 
Clerk I have in my possession or have access to the complete corporate records of the City and of 
its Council and officers and that I have carefully compared the transcript hereto attached with 
those corporate records and that the transcript hereto attached is a true, correct and complete 
copy of all the corporate records in relation to the sale of  General Obligation Corporate Purpose 
and Refunding Bonds, Series  2016 A   of the City evidencing the City’s obligation under a certain 
Loan Agreement and that the transcript hereto attached contains a true, correct and complete 
statement of all the measures adopted and proceedings, acts and things had, done and performed 
up to the present time with respect thereto.

WITNESS MY HAND this ____ day of ___________, 2016.

                                                                         
City Clerk

(Attach here a copy of the bid of the successful bidder.)



April 28, 2016

Via Email
Aaron Adams
Assistant City Manager/City Hall
Knoxville, Iowa

Re: General Obligation Corporate Purpose and Refunding Bonds, Series 2016A
Our File No. 420024-35

Dear Aaron:

We have prepared and attach the necessary proceedings to be used at  the City’s  May 2 nd   City  
Council meeting to report the bids received and to adopt the resolution approving the sale of  the  
General Obligation Corporate Purpose and Refunding Bonds , Series  2016 A   to the best bidder and 
calling the  General Obligation Refunding Capital Loan Notes, Series 2007A, dated   September 
19, 2007 (the “2007 Notes”) for early redemption on June 1, 2016.

The attached resolution must be completed with the name of the purchaser, and  Public 
Financial Management, Inc.  will tabulate the bid results and provide that name to you.   Also, an 
executed copy of the resolution should be sent to Diana  VanVleet  at Bankers Trust by scan and email 
so that they may begin the process of calling the 2007 Notes for redemption on June 1, 2016.

The proceedings attached include the following items:

1. Resolution awarding the sale of the  Bonds , calling the  2007 Notes  for early 
redemption  and providing for the adjournment of action o n the Loan Agreement to  May  16 ,  2016  for 
adoption of the issuance resolution.

2. Attestation Certificate with respect to the validity of the transcript.

As these proceedings are completed, please return one fully executed copy to our office.    If 
you have any questions, please contact Amy Bjork or me.

Best regards,

John P. Danos

Attachments

cc: Heather Ussery
Susanne Gerlach
Diana Van Vleet
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MINUTES AUTHORIZING ADOPTION OF 
POLICIES AND PROCEDURES  RE: MUNICIPAL 
SECURITIES DISCLOSURE

420024

Knoxville, Iowa

May 2, 2016

The City Council of the City of  Knoxville , Iowa, met on  May 2 ,  2016 , at _____ o’clock __.m. at the 
_________________,  Knoxville , Iowa.  The Mayor presided and the roll was called showing the following 
members of the City Council present and absent:

Present:                                                                                                                                                 

Absent:                                                                                             .

Council Member ____________________________ introduced the resolution hereinafter next set out 
and moved its adoption, seconded by Council Member _______________________; and after due consideration 
thereof by the City Council, the Mayor put the question upon the adoption of the said resolution and the roll 
being called, the following named Council Members voted:

Ayes:                                                                                                                                                    

Nays:                                                                                                .

Whereupon, the Mayor declared the resolution duly adopted as hereinafter set out.

• • • • •

At the conclusion of the meeting, and upon motion and vote, the City Council adjourned.

                                                                               
Mayor

Attest:

                                                                                    
City Clerk
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RESOLUTION NO. _______

Resolution authorizing adoption of Policies and Procedures Regarding Municipal Securities Disclosure

WHEREAS, pursuant to the laws of the State of Iowa, the City of  Knoxville , Iowa (the “City”) has 
publicly offered, and likely will issue and publicly offer in the future, its  notes,  bonds  or other obligation s   (the 
“Bonds”); and 

WHEREAS, the City deems it necessary and desirable to adopt certain  Policies and Procedures 
Re garding  Municipal Securities Disclosure  to be followed in connection with the issuance and on-going 
administration of publicly offered Bonds; and

WHEREAS, the proposed Policies and Procedures Re garding  Municipal Securities Disclosure are 
attached hereto as Exhibit A (the “Disclosure Policies and Procedures”); and

NOW, THEREFORE, Be It Resolved by the City Council of the City of Knoxville, Iowa, as follows:

Section 1. The Disclosure Policies and Procedures attached hereto as Exhibit A are hereby adopted 
and shall be dated as of the date hereof.  

Section 2. All resolutions or parts of resolutions in conflict herewith are hereby repealed to the 
extent of such conflict.

Passed and approved May 2, 2016.

                                                                               
Mayor

Attest:

                                                                               
City Clerk
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STATE OF IOWA
COUNTY OF MARION SS:
CITY OF KNOXVILLE

I, the undersigned, City Clerk of the City of  Knoxville , Iowa, do hereby certify that attached hereto is a 
true and correct copy of the proceedings of the City Council relating to the City’s adoption of the Policies and 
Procedures Regarding Municipal Securities Disclosure.

WITNESS MY HAND this _____________ day of ________________, 2016.

                                                                               
City Clerk
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1   Under federal law issuers of municipal securities are primarily responsible for the content of their disclosure 
documents (the official statement), regardless of who prepared the document.  An issuer does not discharge its 
disclosure obligations by hiring professionals to prepare the official statement. An issuer has “an affirmative 
obligation” to know the contents of its official statement, including the financial statements. Finally, executing 
an official statement without first reading the  official statement  to ascertain whether it is accurate may be 
reckless (the basis for certain anti-fraud causes of action by the SEC).

Exhibit A

Knoxville

Policies and Procedures Regarding Municipal Securities Disclosure

As an issuer of municipal securities (bonds , notes  and/or  other obligations , referred to herein as “Bonds”), 
the City of  Knoxville , Iowa  (the “Issuer”) has adopted the policies and procedures set forth herein 
(collectively, the “Disclosure Policy”) to guide the Issuer’s actions with respect to (1) the disclosure 
document (often referred to as the “official statement”) for publicly-offered  Bonds and (2) ongoing 
disclosure requirements associated with outstanding Bonds (also known as “continuing disclosure”).

This Disclosure Policy includes the following elements: (1) disclosure training for officials responsible 
for producing, reviewing and approving disclosure  documents ; (2) establishment of procedures for review 
of relevant disclosure requirements, and (3) ensuring that any procedures established are followed.

Background

The anti-fraud provisions of federal securities laws apply to municipal securities such as the Issuer’s 
Bonds.  The U.S. Securities and Exchange Commission (the “SEC”) can bring enforcement actions 
against the Issuer, members of its governing body, government employees and officials, and professionals 
working on the bond transaction.  This Disclosure Policy is designed to provide the necessary policy 
framework and accompanying procedures for compliance by the Issuer with its disclosure responsibilities.

When  B onds are issued and publicly offered, an official  s tatement will be prepared on behalf of the Issuer. 
The official statement is the disclosure document that sets forth the terms associated with the  B ond s , and 
this document will be used to market and sell the Issuer’s  B onds. 1   In addition, for transactions larger 
than $1 million in size that include an official statement, the Issuer enters into a continuing disclosure 
certificate, agreement or undertaking (the “CDC”).  The CDC is a contractual obligation of the Issuer, 
pursuant to which the Issuer agrees to provide certain financial information filings (at least annually) and 
material event notices to the public.  The CDC is necessary to allow the bond underwriters comply with 
SEC Rule 15c2-12.  As noted below, filings under the CDC must be made electronically at the Electronic 
Municipal Market Access (EMMA) portal (www.emma.msrb.org).

Accordingly, this Disclosure Policy addresses the following three aspects of disclosure:  (1) preparation 
and approval of official statements in connection with new  B ond s ; (2) on-going continuing disclosure 
requirements under a CDC; and (3) education of staff and elected officials with respect to disclosure 
matters.  

1. Primary (New) Offerings of Bonds – Official Statements of the Issuer

http://www.emma.msrb.org/
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In connection with issuance of its publicly-offered Bonds (Bonds sold via the public market, through a 
broker-dealer known as an “underwriter”), the Issuer will prepare (or cause its hired professionals to 
prepare) a disclosure document commonly known as an “official statement.”  This official statement is the 
document that describes the issuance of the Bonds to the marketplace and as such,  under federal law, the 
official statement cannot contain any untrue statement of a material fact or omit to state a material fact 
necessary to make the statements therein, in the light of the circumstances under which they were made, 
not misleading.

To ensure the Issuer’s official statements are properly prepared and reviewed, the Issuer adopts the 
procedures set forth in Appendix I hereto.

2. Continuing Disclosure Compliance (CDC Compliance)

The Issuer has entered into, or may in the future enter into, CDCs in connection with its bond issues. 
Under these contractual agreements, the Issuer  agrees  to provide to the marketplace certain financial 
information and notices of material events.   The Issuer will file, or cause to be filed, necessary items 
under the CDCs in a searchable electronic format at the Electronic Municipal Market Access (EMMA) 
portal (www.emma.msrb.org).

To ensure compliance with its contractual continuing disclosure obligations, the Issuer adopts the 

procedures set forth in Appendix II hereto.

3. Systematic Training of Staff and Governing Body Members

In addition to the specific procedures adopted under this Disclosure Policy, the Issuer understands that on- 

going training of both  necessary  staff and members of the governing body is essential to successful 

compliance with the Issuer’s disclosure obligations.   Accordingly, the Issuer has implemented the 

following training procedures (which may be implemented with the assistance of counsel to the Issuer):  

A.   Annual Training .   Necessary  Issuer employees  are required to attend annual training  regarding 

disclosure and financial reporting requirements of the federal securities laws.  Such training shall include 

a complete review of this Disclosure Policy,  all current CDCs,  Rule 15c2-12 and the material events 

required to be reported pursuant to such Rule, and a complete overview of the Issuer’s obligations under 

the federal securities laws.   The  City Manager  is responsible for coordinating the annual training, and not 

later than  six months  after the end of each fiscal year, the  City Manager  shall provide written certification 

to the City Council that the annual disclosure training has been completed.

B.   Specific Training .  When appropriate, the  City Manager  shall conduct (or cause to be conducted) 

training with individuals on those persons’ specific roles and responsibilities in the disclosure and 

financial reporting process.

C.   Governing Body Training .  Not  less than once every two years, the members of the Issuer’s governing 

body are required to attend annual training  on this Disclosure Policy and the disclosure and financial 

reporting requirements of the federal securities laws.  The  City Manager  is responsible for coordinating 

this training.

http://www.emma.msrb.org/
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Appendix I

Written Procedures for Preparing Official Statements

1.  At the commencement of a financing,  the  City Manager  shall develop or cause its finance 
team to develop a plan for preparation of the official statement and a schedule that allows sufficient time 
for all required work, including appropriate review and participation by members of the financing team 
and knowledgeable Issuer staff.

2.  The  City Manager  shall be responsible for managing the preparation process for the official 
statement, and shall obtain the assistance of other participants within the Issuer and legal and financial 
professionals, as necessary and appropriate. 

3.  The  City Manager  shall be responsible for developing a program for coordinating staff review 
of the disclosure information and obtaining formal sign-off from staff on the disclosure documents.

4 .  The  City Manager  shall ensure that any previous failure to fully comply with continuing 
disclosure obligations during the prior five year period is disclosed in the official statement.

5.   M embers of the  City Council , the  City Manager  and any other key officials, shall review the 
official statement and  shall be given  not less than 7  days to review an official statement prior to being 
asked to vote on its approval, absent extenuating circumstances.   Members of the  City Council   
responsible for re vie wing the official statement,  shall contact  the  City Manager  during the review period 
to discuss potential issues, questions or comments with respect to the official statement.
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Appendix II

Written Procedures Regarding Continuing Disclosure

1. The  City Manager  shall be responsible for compliance with the Issuer’s obligations under 

continuing disclosure agreements, undertakings or certificates (the “CDC”), including without limitation annual 

filings, material event notice filings, voluntary filings and other filings required by the CDC.

2. Prior to execution of a CDC in connection with a bond issue, the CDC shall be discussed with 

bond counsel, the underwriter and financial advisor to ensure a full understanding of Issuer obligations.

3. The  City Manager  shall have primary responsibility for ensuring that statements or releases of 

information relating to the Issuer’s finances to the public that are reasonably expected to reach investors and the 

financial markets, including website updates, press releases and market notices, are accurate and not misleading 

in any material respect.  The  City Manager  shall work to ensure that all public statements and information 

released by the Issuer are accurate and not misleading in all material respects.

4. The  City Manager  shall be responsible for compiling and maintaining a list of all outstanding 

bond issues subject to continuing disclosure, noting the applicable filing dates [see attached table format, Part I, 

for tracking this information (the “Disclosure Table”)].

5. The  City Manager  shall be responsible for assembling and maintaining copies of the final CDC 

and final Official Statements for each applicable bond issue, together with any third-party Dissemination Agent 

Agreements, if applicable.

6. The  City Manager  shall document and track the required information to be filed, including dates 

such information is filed [see attached Disclosure Table, Part II].  

7. The  City Manager  shall be responsible for registering for continuing disclosure filing email 

reminders from the “EMMA” website (http://emma.msrb.org).

8. At least 30 days prior to the earliest filing deadline listed on the Disclosure Table, the  City 

Manager  shall begin the process of compiling necessary information required by the CDCs (and coordinate with 

outside professionals hired to compile this information, if applicable). 

9. At least 10 days prior to each filing deadline,  the  City Manager  shall determine whether all 

necessary items have been compiled for filing pursuant to the CDC requirements (including review with outside 

professionals if applicable).

10. At least 3 days prior to each filing deadline,  the  City Manager  shall file (or cause any 

Dissemination Agent to file) the necessary items on the EMMA website.  After filing, the  City Manager  shall 

confirm that all items have, in fact, been filed on EMMA as required, and shall note the filing date on the 

Disclosure Table. 

11. In addition to the continuing disclosure filings, the  City Manager  shall be responsible for 

determining whether any of the following “listed events” has taken place and if so, discuss the same with its 

external legal and financial professionals and cause the filing of notice to be made on EMMA within ten 

business days of such events:

http://emma.msrb.org
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a. Principal and interest payment delinquencies;

b. Non-payment related defaults, if material;

c. Unscheduled draws on debt service reserves reflecting financial difficulties;

d. Unscheduled draws on credit enhancements reflecting financial difficulties;

e. Substitution of credit or liquidity providers, or their failure to perform;

f. Adverse tax opinions, the issuance by the Internal Revenue Service of proposed or final 

determinations of taxability, Notices of Proposed Issue (IRS Form 5701-TEB) or other material 

notices or determinations with respect to the tax status of the security, or other material events 

affecting the tax status of the security; 

g. Modifications to rights of security holders, if material;

h. Bond calls, if material, and tender offers;

i. Defeasances;

j. Release, substitution, or sale of property securing repayment of the securities, if material;

k. Rating changes;

l. Bankruptcy, insolvency, receivership or similar event of the obligated person;

m. The consummation of a merger, consolidation, or acquisition involving an obligated person or 

the sale of all or substantially all of the assets of the obligated person, other than in the ordinary 

course of business, the entry into a definitive agreement to undertake such an action or the 

termination of a definitive agreement relating to any such actions, other than pursuant to its 

terms, if material; 

n. Appointment of a successor or additional trustee or the change of name of a trustee, if material.

12. The  City Manager  shall be the primary contact person for responding to inquiries from investors and for 

maintaining the investor relations portion of the Issuer’s website, if any.

13. The  City Manager   shall be responsible for coordinating and filing any voluntary information with 

EMMA, after consultation with the Issuer’s legal and financial professionals.   
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Form of Disclosure Table

Part I – Master Tracking Table (list of deadlines for all bond issues)

Name of Bond 

Issue

Date of Issue Final Maturity 

Date

Dissemination 

Agent?  

CUSIP for 

Final 

Maturity

Deadline for

Annual 

Report

Part II – Separate Table for Each Bond Issue (tracks details of filings for each issue)

[Name of Bonds][date of issue] Reporting Periods
[inset date info was filed on EMMA]

Description of Financial 

Information / Operating Data to 

file on EMMA

FY2013 FY2014 FY2016 FY2016

[audit]

[list applicable tables in Official

Statement]

[unaudited financials, if audit not

available by deadline]

[other information]
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