
City of Knoxville
City Council Meeting

Tuesday, September 6, 2016 at 6:15 p.m.
Municipal Building Council Chambers 

Call To Order 

MEMBERS PRESENT:
Mayor Brian Hatch ____, Council Member Dawn Allspach-Kline____, Council 
Member Rick Kingery ____, Council Member James Lane ____, Council Member 
Cal Stephens____, Council Member Craig Kelley____

Citizen/Public Comments 

Discussion 
_________________________________________________________

Consent Agenda 

Approve City Council Minutes Of August 15, 2016

COUNCIL MINUTES 081516.DOCX

Approve City Council Special Meeting Minutes Of August 23, 2016

SPECIAL COUNCIL MINUTES 082316.PDF

Accept Parks And Recreation Commission Minutes Of April 11, 2016

APRIL 2016 MINUTES FOR COUNCIL.PDF

Accept Airport Commission Minutes Of July 9, 2016

AIRPORT MINUTES 070916.PDF

Approve Resolution Approving Tax Abatement Application For Construction Of New 
Commercial Property

RES 094116.PDF

Approve Resolution Approving Tax Abatement Application For Construction Of New 
Commercial Property

RES 094016.PDF

Approve Resolution Approving Tax Abatement Application For Construction Of A New 
Single Family Dwelling

RES 093916.PDF

Approve Class C Liquor License For Peace Tree Brewing Company 

Approve Class C Liquor License For Shotz LLC

Approve July 2016 Financials 

JULY 2016 FINANCIALS.PDF

Item Agenda 

Update From Knoxville Economic Development Corporation

Approve Special Event Application For Red Rock Grill And Still

GRILL AND STILL.PDF

Approve Street Closure Request For September 11, 2016 For Ice Cream With A Cop 

CLOSURE REQUEST.DOCX
KPD ICE CREAM.PDF

Approve Resolution Providing For Notice Of Hearing On Proposed Amendment To The 
Revitalization Plan For Knoxville Urban Revitalization District

RES 094216 REVITALIZATION PLAN.PDF

Approve Resolution Approving Agreement With JEO Consulting Group, Inc. 

RES 094316 JEO AGMT.PDF
KNOXVILLE AGREEMENT.PDF

Approve Resolution Approving Engagement Letter With Public Financial Management, 
Inc. 

ANNUAL RETAINER FINANCIAL ADVISORY ENGAGEMENT LETTER.PDF
RES 093816 ENGAGEMENT LETTER.PDF

Approve Payment Of Claims 

Reports 

A. Mayor’s Report
B. City Manager’s Report

Adjourn 

Motion__________________ Second_____________________
Vote ___________________  Time ___________________

                                                                               _______________________

                                                                               Heather Ussery, City Clerk
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COUNCIL MINUTES
August 15, 2016

     The City Council of the City of Knoxville, Iowa convened in regular session Monday, August
15, 2016 at 6:15 p.m. in the City Hall Council Chambers.  Mayor Brian Hatch presided and the 
following Council Members were present: Dawn Allspach-Kline, Rick Kingery, James Lane, Cal
Stephens and Craig Kelley. Staffs present were City Manager Aaron Adams, City Clerk Heather 
Ussery and Fire Chief Jim Mitchell.
     Mayor Hatch asked for Citizen/Public Comments regarding items not on the agenda. There 
were none.   
     Motion by Lane; seconded by Stephens to approve the consent agenda as follows, all ayes.

1. Approve City Council Minutes of July 18, 2016
2. Approve City Council Minutes of August 1, 2016
3. Approve Special City Council Meeting Minutes of August 2, 2016
4. Accept Library Board of Trustees Minutes of July 20, 2016
5. Accept Tourism Commission Minutes of August 2, 2016
6. Accept Water Board Minutes of August 9, 2016
7. Accept July CSO Report

      Motion by Stephens; seconded by Allspach-Kline to approve special event application for 
Knoxville Dragons Car Club, ayes: Allspach-Kline, Kingery, Lane, Stephens, abstain: Kelley.  
      A discussion was held concerning economic development assistance. City Manager Aaron 
Adams stated SSMID funds are a good use for assistance to downtown businesses. Council 
Member Kingery stated the chamber is currently working on signatures to renew SSMID. 
     Motion by Kingery; seconded by Lane to approve funds requested by tourism commission, 
ayes: Kingery, Lane, Stephens, nays: Kelley, abstain: Allspach-Kline. 
     Council Member Kelley left the meeting at 6:26 p.m.
     Motion by Allspach-Kline; seconded by Stephens to approve special event application for 
HCI Hospice Care Services, all ayes. 
     Mayor Hatch announced now is the time and place for a public hearing closing a portion of an
alley located within the corporate limits. Filing of affidavits was 8/05/16. Under written 
comments there were none. Under oral comments Dan Kennedy 523 E. Cronkhite stated he 
along with four other adjoining property owners were against the closing of the alley. Jeanne 
Ball 518 E. Madison stated they had applied for a fence permit and when locating lot lines was 
when they noticed the alley didn’t go through the entire block. Motion by Stephens; seconded by
Allspach-Kline to close the hearing, all ayes. Mayor Hatch called for a motion, no action was 
taken. Council stated due to majority of adjoining property owners against the closure, they 
would not approve the alley closure. 
     Motion by Lane; seconded by Allspach-Kline to accept acknowledgement/settlement 
agreement for 2nd violation between Knoxville 66 and City of Knoxville, all ayes.
     Motion by Lane; seconded by Stephens to accept acknowledgement/settlement agreement for 
2nd violation between Casey’s General Store #1610 and City of Knoxville, all ayes.
     Motion by Allspach-Kline; seconded by Lane to approve payment of claims, all ayes.

82348 AFLAC AFLAC-ACC/PRE 291.89

82349 I.U.P.A.T. DC81 UNION DUES 738.68

82350 COLLECTION SERVICES CENTER CHILD SUPPORT 1,606.02

82351 ICMA RETIREMENT TRUST ICMA 1,923.56



82352 KNOXVILLE FIRE & RESCUE ASSC FIRE DUES 65.28

82353 COLONIAL LIFE COLONIAL LIFE 22.85

82354 ABS SANITATION MONTHLY TRASH SERVICE 48.00

82355 ALLIANT ENERGY 1545 HIGHWAY 14 17.43

82356 ATWOOD ELECTRIC INC REPAIRS TO RUNWAY LIGHTS 8,596.37

82357 BROWN'S PAINTING PAINT AIRPORT TERMINAL INSIDE 2,102.00

82358 DISH NETWORK DISH SERVICES 118.89

82359 KNOXVILLE AVIATION REIMB FOR DEPOSIT ON FURNITURE 1,815.69

82360 MC CORKLE HARDWARE INC MOJAVE WEED SPRAY 100.00

82361 MCKIM TRACTOR SERVICE 3200 FERRIS LAWN MOWER 8,835.00

82362 MIDAMERICAN ENERGY COMPANY 1545 HIGHWAY 14 53.92

82363 SPAHN & ROSE LUMBER LUMBER TO REPAIR HANGER DOOR 67.64

82364 A 6 FT GEEK ADAPTER FOR PRINTER 5.00

82365 ACCO UNLIMITED CORPORATION CHLORINE 330 GAL/ACID 85 GAL 871.70

82366 AGSOURCE MONTHLY POOL AND SPA TESTING 85.00

82367 ALLIANT ENERGY 305 S 3RD ST-CITY HALL 711.83

82368 ARAMARK UNIFORM SERVICES 10 MAT SERVICE 117.60

82370 ASSOCIATED COMPUTER SYSTEMS CRYPTO LOCKER ISSUE/FILE RESTO 8,588.00

82371 ATOMIC TERMITE & PEST CONTROL MONTHLY PEST CONTROL 70.00

82372 BOUND TREE MEDICAL LLC MEDICAL SUPPLIES 788.87

82373 CHARLIE BROOKS BUILDING PERMIT REFUND 58.00

82374 BROWN'S SANITATION WWTP-12 YD ROLL OFF 6/12/16 1,598.55

82375 CANON FINANCIAL SERVICES INC. COPIER LEASE 545.59

82376 CENTRAL IOWA DISTRIBUTING INC 3 CASES DISINFECTING WIPES 515.90

82377 CINTAS CORPORATION FIRST AID KIT RESTOCK 57.39

82378 CITY OF KNOXVILLE RANDY PUYEAR PREMIUMS 143.83

82379 CIVICPLUS ANNUAL RENEWAL FEE 6,224.99

82380 COAST TO COAST SOLUTIONS 2,000 JR FIREFIGHTER BADGES 418.33

82381 COAST TO COAST STORE 1 PKG ZIP TIES 6.99

82382
COMMERCIAL CONSTRUCTION 
PRODUC OAB DOOR FRAME 2,078.00

82383 CONTINENTAL RESEARCH CORP 1 CASE INSECTICIDE 224.00

82384 CREATIVE LANDSCAPING 5 PROPERTIES MOWED 262.50

82385 EMPLOYEE BENEFIT SYSTEMS SAFE-T FUND REQUEST 4,780.67

82386 GALLS INC NYLON INNER BELT 20.94

82387 HACH COMPANY
SODIUM HYDROXIDE/SULFURIC 
ACID 56.37

82388 HARSIN CONSTRUCTION INC
REPAIR BROKEN HYDRANT-AULD 
PK 813.66

82389 GREG HIGGINBOTHAM 5 LIGHTBULBS FOR AMBULANCES 34.72

82390
IOWA DEPT OF NATURAL 
RESOURCES NPDES PERMIT FEES 1,275.00

82391 IDEAL READY MIX CO
INTAKE WORK-KENT & 
MONTGOMERY 164.63

82392 IOWA DEPT OF PUBLIC SAFETY QUARTERLY LINE CHARGE 1,380.00

82393
IOWA LAW ENFORCEMENT 
ACADEMY MMPI-CUPPLIES 180.00

82394 IOWA METHODIST OCCUPATIONAL
PREEMPLOYMENT PHYSICAL-
CUPPLES 1,028.27

82395 IOWA POLICE CHIEFS ASSOCIATION LAW ENF.LEADERSHIP SERIES CONF 250.00

82396 IOWA PRISON INDUSTRIES ILEA UNIFORM PKG-CUPPLES 225.00

82397 IOWA RADIO PLUS MONTHLY INTERNET ADVERTISING 109.85



82398 WINDSTREAM ALARM LINE-JULY & AUG 138.48

82399 KNIA KRLS INC MONTHLY RADIO ADVERTISING 1,060.55

82400 KNOXVILLE AVIATION AUGUST CONTRACTUAL SERVICES 3,467.91

82401 KNOXVILLE BIKE NIGHT TOURISM FUNDS REQUEST 1,200.00

82402 KNOXVILLE DRAGGINS CAR CLUB TOURISM FUNDS REQUEST 1,300.00

82404 KNOXVILLE FARM & HOME INC 2 BATTERIES 902.33

82405 KNOXVILLE WATER WORKS MARK SWANSON INSURANCE 678.63

82406 KONE INC
ELEVATOR MAINTENANCE 
CONTRACT 181.08

82407 MC CORKLE HARDWARE INC 2 MOWER WHEELS 84.95

82408
MID-IOWA SOLID WASTE 
EQUIPMENT GUTTER BROOM SPRING 30.05

82409 MIDAMERICAN ENERGY COMPANY 301 W RENO ST ST DEPT 452.90

82410 MINUTEMAN INC. 250 BUSINESS CARDS-METTEE 37.81

82411 MODERN MARKETING OVAL STICKERS 754.91

82412 MOTOR INN OF KNOXVILLE OIL CHANGE & WIPER BLADES 66.50

82413 CROSSROADS 5/92 NAPA OIL & FILTER 63.88

82414 NATIONAL PAPER & SAN SUPPLY 2 CASES TOILET PAPER 222.31

82415 NORRIS ASPHALT PAVING INC 2.27 TON COLD PATCH 329.15

82416 O'REILLY AUTOMOTIVE INC NEW BATTERY 360.95

82417 OFFICE DEPOT MULTI MEDIA PROJECTOR 840.57

82418 OSKALOOSA HERALD INC UNCLAIMED BIKE SALE AD 419.99

82419 PHENOVA PH-DMR-Q TEST KIT 104.65

82420 PLUMB SUPPLY COMPANY 8 PISTON ASSY 235.55

82421 PRAXAIR DISTRIBUTION INC OXYGEN 296.74

82422 PUBLIC FINANCIAL MANAGEMENT FINANCIAL ADVISORY SVCS 2016A
15,460.3
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82423 RACEWAY TIRE & EXHAUST TIRES-2015 TAHOE 643.00

82424
RAILROAD MANAGEMENT 
COMPANY SEWER CROSSING 176.86

82425 SANDRY FIRE SUPPLY MAKO PURE AIR CYLINDER 202.82

82426 SENIOR CITIZENS CENTER
WATER OVERAGE 
REIMBURSEMENT 39.75

82427 SUBWAY POLICE WEEK LUNCH 102.51

82428 SUDS ENTERPRISES, LLC CAR WASH COUPONS 70.00

82429 TASER INTERNATIONAL TASER CARTRIDGES 410.86

82430 THE OFFICE CENTER
LITERATURE SENT TO WELCOME 
CTR 15.05

82431 TK CONCRETE INC WEST LARSON ST PATCH
59,517.3

3

82432 TREAT AMERICA MEALS-CUPPLES-ACADEMY 1,468.47

82433 TRUE VALUE HARDWARE INC. LYSOL SPRAY FOAM CLEANER 247.02

82434 US CELLULAR CELL PHONES FOR AMBULANCES 568.05

82435 USA BLUEBOOK GREEN LOCATE PAINT 137.48

82436 HEATHER USSERY MILEAGE REIMB-AMES 86.30

82437 UTILITY EQUIPMENT CO (210') 8" SEWER MAIN 1,601.94

82438 VERIZON HOT SPOT 160.06

82439 WALMART COMMUNITY 2 EXTERNAL HARDDRIVES 350.10

82440 WEX BANK GASHOL-POLICE 6,615.54

82441 AUSTIN WILLETTS MEAL REIMBURSEMENTS 85.34

13168552 MASSMUTUAL HARTFORD 63.98

13168553 IRS WITHHOLDING PAYMENTS FED/FICA TAX 22,146.2



6

13168554 TOTAL ADMINISTRATIVE SERVICES FLEX- MEDICAL 717.27

13168556 TREASURER-STATE OF IOWA SEWER SALES TAX 5,547.00

O'REILLY AUTOMOTIVE INC OIL & FILTER LESS RETD FILTER 50.47

TOTAL ADMINISTRATIVE SERVICES FLEX- MEDICAL 126.35

FUND NAME TOTAL

GENERAL 58,518.44

ROAD USE TAX 68,578.12

EMPLOYEE BENEFITS 491.98

POLICE DEPARTMENT TRUST 754.91

FIRE/RESCUE DONATIONS 717.98

DEBT SERVICE 15,460.34

SEWER UTILITY 15,614.69

AIRPORT UTILITY 25,365.46

SELF FUND HEALTH INS 4,432.52

       Under Mayors report, Mayor Hatch thanked all volunteers involved in making another 
nationals a success.
       Under City Manager report, City Manager Adams thanked the public works, police and 
fire/rescue departments for their hard work during nationals. Adams updated council on street 
repairs to Larson street. This was an unbudgeted repair totaling $60,000.
        Motion by Lane; seconded by Stephens to adjourn at 6:56 pm, all ayes.

______________________________
Brian Hatch, Mayor

ATTEST:

__________________________________
Heather Ussery, City Clerk



COUNCIL MINUTES                                                                              
August 23, 2016

     The City Council of the City of Knoxville, Iowa convened in special session Tuesday, August
23, 2016 at 5:00 pm. in the City Hall Council Chambers. Mayor Brian Hatch presided and the 
following Council Members were present: Dawn Allspach-Kline, Rick Kingery and Cal 
Stephens. Joined by phone: Council Member James Lane and City Attorney Bob Stuyvesant. 
Staffs present were City Manager Aaron Adams, City Clerk Heather Ussery.
     Motion by Stephens; seconded by Allspach-Kline to adjourn to closed session according to 
21.5 (c ) of the Iowa Code, all ayes.
     Motion by Allspach-Kline; seconded by Stephens to reconvene in open session and council 
action as needed.
     Motion by Allspach-Kline; seconded by Kingery to direct staff to take appropriate action to 
terminate contract with Associated Computer Systems and seek other options for IT services, all 
ayes. 
     Motion by Kingery; seconded by Allspach-Kline to adjourn at 5:32 p.m., all ayes.

                                                                             _______________________________
ATTEST:                                                              Brian Hatch, Mayor

___________________________________
Heather Ussery, City Clerk















































































Mayor and City Council,

The Knoxville Police Department respectfully requests to close Third St. from 

Montgomery St. south to the alley for a couple of hours on Sunday evening – September 11,

2016 during our ICE CREAM WITH A COP event being held from 6 – 8pm.  This event is 

being held as a way to thank the citizens and business people of Knoxville that have called, 

sent letters, emails, messages, personal contact and those that have dropped off food or 

provided financial support for the Knoxville Police Department over the last couple of 

months. 

Thank you.

Therese Augustin

Administrative Assistant

Knoxville Police Department



Ice Cream With A COP!

The employees of the Knoxville Police Department would like to thank the citizens and business
people of Knoxville that have called, sent letters, emails, messages, personal contact and those
that have dropped off food or provided financial support for the Knoxville Police Department.

KNOXVILLE!
THANK YOU FOR
YOUR SUPPORT!

Here’s the Scoop!
Sunday, September 11

6:00-8:00 PM

3rd Street Next to
Police Station

Knoxville Police Officers
will be serving ice

cream and brownies!

Make Plans to
Join Us!

FREE!
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DORSEY & WHITNEY LLP, ATTORNEYS, DES MOINES, IOWA

MINUTES OF MEETING TO SET
HEARING DATE ON PROPOSED
AMENDMENT TO REVITALIZATION
PLAN

(NRA) 420024-39

Knoxville, Iowa

September 6, 2016

A meeting of the City Council of the City of Knoxville, Iowa was held at 6:15 o’clock
p.m., at the City Hall, in the City, on September 6, 2016.  The Mayor presided and the roll was
called, showing members present and absent as follows:

Present:                                                                                                                                    

Absent:                                                                                    .

The City Council took up and considered a proposed amendment to the revitalization
plan for Knoxville Urban Revitalization District in the City of Knoxville, Iowa.  Whereupon,
Council Member ______________ moved the adoption of the resolution declaring necessity and
providing for notice of hearing on proposed amendment to the revitalization plan for the
Knoxville Urban Revitalization District.  The motion was seconded by Council Member
______________, and passed by record vote as follows:

Ayes:                                                                                                                                       

Nays:                                                                                       .

Whereupon, the Mayor declared the resolution adopted as follows:
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RESOLUTION NO. 09-42-16

Resolution providing for notice of hearing on proposed amendment to the
revitalization plan for Knoxville Urban Revitalization District

WHEREAS, pursuant to the provisions of Chapter 404 of the Code of Iowa (the “Code”)
the City of Knoxville, Iowa, has designated an area of the City as a revitalization area known as
the Knoxville Urban Revitalization District (hereinafter referred to as the “Knoxville Urban
Revitalization District”) and adopted an Urban Revitalization Plan (the “Plan”) for the
governance of projects and initiatives to be undertaken therein; and

WHEREAS, pursuant to the provisions of the Code, before amending the plan for the
Knoxville Urban Revitalization District, the City must prepare an amended plan, hold a public
hearing thereon, and otherwise comply with the procedures set forth in the Code; and

WHEREAS, it has been proposed that the Plan for the Knoxville Urban Revitalization
District be amended to delete the expiration date for the Knoxville Urban Revitalization District;
and 

WHEREAS, an amendment to the plan (the “Plan Amendment”) for the Knoxville Urban
Revitalization District has been prepared and presented to the City Council for consideration in
accordance with the provisions of the Code, said Plan Amendment being in a form and having
the contents as set forth in Exhibit A attached hereto and by this reference made a part hereof;

NOW, THEREFORE, BE IT RESOLVED by the City Council of Knoxville, Iowa, as
follows:

Section 1. It is hereby found and determined that the Plan Amendment attached hereto as
Exhibit A has been prepared in accordance with the provisions of the Code.

Section 2. This City Council will meet at 6:15 o’clock p.m., on September 19, 2016, at
City Hall, in the City, at which time and place it will conduct a public hearing on the Plan
Amendment, pursuant to the Code.

Section 3. The City Clerk is hereby authorized and directed to give notice as required by
the provisions of the Code of such hearing by publication once, in a newspaper published at least
once weekly and having general circulation in the City, not less than seven and not more than
twenty days before the date on which the hearing will be held.  

Section 4. Such notice shall be in the form substantially, as follows:
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NOTICE OF PUBLIC HEARING OF THE CITY COUNCIL OF KNOXVILLE,
IOWA, RELATING TO THE ADOPTION OF AN AMENDMENT TO THE
PLAN FOR THE KNOXVILLE URBAN REVITALIZATION DISTRICT FOR
THE CITY OF KNOXVILLE, IOWA, PURSUANT TO CHAPTER 404 OF THE
CODE OF IOWA.

NOTICE IS HEREBY GIVEN:  That there is now on file for public inspection in the
office of the City Clerk of Knoxville, Iowa, an Amendment to the Revitalization Plan for the
rehabilitation and redevelopment of the Knoxville Urban Revitalization District within the City.

This City Council will meet at 6:15 o’clock p.m., on September 19, 2016, at the City
Hall, Knoxville, Iowa, at which time a hearing will be held pursuant to the provisions of
Chapter 404 of the Code of Iowa (the “Code”) on the proposal to adopt the Amendment to the
Revitalization Plan, pursuant to the provisions of the Code.  At such public hearing all residents
of the City, and any other person having an interest in the matter may appear and be heard for or
against the adoption of the Amendment to the Revitalization Plan, pursuant to the Code.

The Amendment to the Revitalization Plan will delete the expiration date for the
Knoxville Urban Revitalization District.

Published by order of the City Council of the City of Knoxville, Iowa.

Heather Ussery
City Clerk
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Section 5. All resolutions or parts of resolutions in conflict herewith are hereby repealed,
to the extent of such conflict.

Section 6. This resolution shall be in full force and effect immediately upon its 
adoption and approval, as provided by law.

Passed and approved September 6, 2016.

                                                                         
Mayor

Attest:

                                                                         
City Clerk
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• • • • •

There being no further business to come before the meeting, it was upon motion
adjourned.

                                                                         
Mayor

Attest:

                                                                         
City Clerk
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EXHIBIT A

PLAN AMENDMENT

By virtue of this amendment, the Urban Revitalization Plan (the “Plan”) for the Knoxville
Urban Revitalization District (the “District”) is hereby amended to delete the expiration date for 
the District.

From and after the effective date of this amendment, the Plan and the District will remain
in effect until repealed by action of the City Council.  All references to the March 20, 1994 as an 
expiration date are hereby deleted from the Plan.

[INSERT AMENDMENT]
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ATTESTATION CERTIFICATE

STATE OF IOWA
COUNTY OF MARION SS:
CITY OF KNOXVILLE

I, the undersigned, City Clerk of the City of Knoxville, Iowa, do hereby certify that the
above and foregoing is a true, correct and complete copy of the minutes of a meeting of the City
Council, held as therein shown, insofar as such minutes pertain to the proposed amendment to
the Plan for the Knoxville Urban Revitalization District and the Amended Revitalization Plan
therefor, including a true, correct and complete copy of the resolution referred to in said minutes.

WITNESS MY HAND this ____ day of ____________________, 2016.

                                                                 
City Clerk
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PUBLICATION CERTIFICATE

STATE OF IOWA
COUNTY OF MARION SS:
CITY OF KNOXVILLE

I, the undersigned, Clerk of the City of Knoxville, Iowa, do hereby certify that I caused to
be published a notice of public hearing, of which the printed slip attached to the publisher’s
original affidavit hereto attached is a true and complete copy, on the date and in the newspaper
specified in such affidavit, which newspaper has a general circulation in the City.

WITNESS MY HAND this _____ day of ________________, 2016.

                                                                         
City Clerk

(Attach hereto publisher’s original affidavit of publication of notice with a
clipping of the notice as published attached.)

(PLEASE NOTE:  Do not sign and date this certificate until you have checked a copy of the
published notice and have verified that it was published on the date indicated in the
publisher’s affidavit.)
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August 29, 2016

Via Email
Aaron Adams
City Manager/City Hall
Knoxville, IA

Re: Knoxville Urban Revitalization District
Our File No. 420024-39

Dear Aaron:

We have prepared and attach proceedings relating to the adoption of a resolution
declaring necessity and setting a date for a hearing on the proposal to amend the plan for the
Knoxville Urban Revitalization District plan.

The proceedings attached include the following items:

1. Resolution declaring necessity and providing for notice of hearing.  Included as part
of the Resolution is the notice, which must be published once in a newspaper published at least
once weekly and of general circulation in the City, not less than seven (7) and not more than
twenty (20) days before the September 19 hearing date.  Please note that the last day on which
the notice can be effectively published prior to this meeting date is September 12, 2016.  Please
print an extra copy of the notice for publishing and filing.

2. Attestation Certificate with respect to the validity of the transcript.

3. Publication Certificate with respect to the publication of the notice.

Please contact Amy Bjork or me if you have any questions.

Best regards,

John P. Danos

Attachments

cc: Heather Ussery



Resolution No. 09-43-16

RESOLUTION APPROVING AGREEMENT WITH JEO CONSULTING GROUP, INC.

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF KNOXVILLE, IOWA:

WHEREAS, the City and JEO Consulting Group, Inc. have engaged in discussions 

regarding JEO Consulting Group, Inc. providing professional services for purposes of providing a 

Comprehensive Plan update and a Strategic Plan for the City; and

WHEREAS, the City has received a proposed agreement from JEO Consulting Group, Inc. 

to provide professional services for the Comprehensive Plan update and the Strategic Plan for a 

sum not to exceed fifty two thousand five  hundred dollars and no cents ($52,500.00); and

WHEREAS, City Staff has reviewed said agreement and find it to be in order.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Knoxville, Iowa, 

that the agreement with JEO Consulting Group, Inc. to provide professional services for a 

Comprehensive Plan update and a Strategic Plan for a sum not to exceed fifty two thousand five 

hundred dollars and no cents ($52,500.00) is hereby approved and the Mayor and City Clerk are 

hereby authorized to sign said agreement in behalf of the City.

PASSED AND APPROVED by the City Council this 6th day of September 2016.

__________________________
Brian J. Hatch, MAYOR

ATTEST:

________________________________
Heather Ussery, CITY CLERK
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Form of Agreement between Owner and Planner 
 
In this Agreement between the Owner: 

City of Knoxville 
305 S Third Street 
Knoxville, IA  50138 
 

and the Planner: 
JEO Consulting Group, Inc. 
11717 Burt Street, Ste. 210 
Omaha, NE  68154 
Phone: 402-934-3680 
Fax: 402-934-3681 
 

Entered into _______________, 2016. 
 
The JEO Team appreciates this opportunity to provide professional services for a Comprehensive 

Plan update with a Strategic Plan.  Attached, as exhibit “A”, is the detailed Scope of Services and 

fee for providing services on the above referenced project.  Such work shall begin immediately 

upon approval.  These services are estimated to be substantially complete by the end of May 2017 

(9 months), with the official adoption pending approval from the Planning Commission and City 

Council. Modification or additions to this schedule may be authorized by mutual consent of the 

city and JEO Team. Also attached as exhibit “B”, is the list of JEO General Conditions. 

 

The JEO Team will need the assistance of the city to provide the following: 

1. A point of contact (for the city) to provide a direct liaison with the JEO Team for 

instruction and direction on behalf of the city. 

2. As needed, copies of all existing base maps owned by or in the possession of the city.  

The city shall provide the JEO team with the GIS base maps. 

3. Copies of all studies and data in its possession or that it may obtain that are relevant to 

the performance of this contract, including consistent zoning issues from the city.  

4. Reasonable assistance in contacting residents and agencies, scheduling activities and 

distributing information about the project including energy providers. 

5. If necessary, arrange for safe access to and make all provisions for the JEO Team to enter 

upon public property as required for the JEO Team to perform services under this 

Agreement. 

6. Examine all alternate solutions, studies, reports, sketches, drawings, specifications, 

proposals and other documents presented by the JEO Team (including obtaining advice 

of an attorney and other consultants as city deems appropriate with respect to such 

examination) and render in writing decisions pertaining thereto. 

7. Give prompt written notice to the JEO Team whenever city observes or otherwise 

becomes aware of any development that affects the scope or time of performance of 

furnishing of services pertaining to this Agreement, or any defect or nonconformance in 

the JEO Team's services. 



 

 

8. Review by the City Attorney of documents and regulations for conformity with existing 

local, state and federal law and regulations. 

9. The JEO Team shall be entitled to use and rely upon all such information and services 

provided by city in performing services under this Agreement. 

10. Provide a meeting facility for all scheduled public meetings. 

 

The city shall pay JEO a lump sum not to exceed of $52,500 for the performance of the Scope of 

Services in Exhibit “A”. The city shall be billed monthly for services performed, based upon a 

percent complete per Phase.   

 

Additional services, as may be agreed to and added to Exhibit “A”, shall be billed in accordance 

with the agreement or addendum authorizing such service. 

 

Clint Sloss, will be the main JEO Team point of contact for this project while Jeff Ray will be the 

Project Manager.  Additional JEO team members are anticipated to participate in minor roles. 

 

If acceptable, please sign and return one (1) copy to JEO (Omaha office). If you have any 

questions, please feel free to contact me. 

 

JEO CONSULTING GROUP, INC CITY OF KNOXVILLE 

 

        

By: Jeffrey B. Ray, AICP  By:      

Title: Planning Department Manager  Title:      

 

Date Signed: 08/19/2016  Date Signed:     

 

Address for giving notices:  Address for giving notices:   

11717 Burt Street, Suite 210                

Omaha, NE  68154                 

   

 
 
  



 

 

Exhibit A 
Scope of Services 

Based on the project generally defined above, we propose to provide planning services required 
to update the existing Comprehensive Plan as follows. Please note that these services may run 
concurrently.   
  
1) Project Kickoff with City Staff and Project Management: 

a) Establish a planning advisory committee (PAC) or utilize the planning and zoning board 
as the committee. The committee will assist the consultant team as a sounding board 
for the vision of the community and provide technical or special direction to the 
process. 

b) Develop a public participation plan with city staff, the designated plan advisory 
committee members, and the city council. 

c) Develop a proposed meeting schedule. 
d) Establish the base maps in ArcGIS format. 
e) Conduct a kick-off meeting to discuss project intent, roles of the team, and establish a 

schedule for the public input meetings selected by the city. 
f) Facilitate a Planning 101 public education session. 

 
2) Comprehensive Plan:  

a) Profile Knoxville 
i) Collect and analyze population and economic statistics relevant to future 

development.  Such data shall be obtained through census information from the 2010 
census data and subsequent estimates. 

ii) Analysis of existing land use, transportation, community facilities, public 
infrastructure, housing, energy use, natural resources and hazards, agricultural and 
natural resources   

iii) Review and conduct visual survey of community neighborhoods and districts 
iv) JEO shall direct one committee meeting. 

b) Envision Knoxville 
i) Conduct two town hall meetings to gather preliminary input for the development of 

goals, objectives, and policies. 
ii) Conduct focus group meetings with key staff, administration, elected officials, 

community leaders, and other designated interest groups.  
iii) Meet with high school students to gain their vision and desires. 
iv) Prepare a summary report of key issues and strategies for the city’s acceptance and 

modify as directed. 
v) Utilize mySidewalk for an online meeting to gather additional input. 

c) Achieve Knoxville:   
i) Develop a future land use plan and maps addressing specific issues, such as, but not 

limited to: 
(1) Growth management policies and priority growth areas 
(2) Residential development including specific density levels for key areas of 

Knoxville 
(3) Commercial and industrial development cores and nodes 
(4) Economic development and redevelopment sub areas 
(5) Housing and residential growth 
(6) Open spaces  

ii) Develop new transportation plan based on: 
(1) Public input collected during ENVISION Knoxville 



 

 

(2) Highway and other plans being considered by the city, county, and state 
(3) Observations of the planning team 
(4) Inclusion of multi-modal transportation and trails plan 

iii) Other plan elements: 
(1) Public facilities plan 
(2) Environmental resources plan 
(3) Annexation plan 

iv) Two Committee Meetings 
v) Joint City Council and Planning and Zoning Commission Meeting to provide project 

update. 
d) Implement (Strategic Plan) Knoxville 

i) Develop an implementation plan that identifies prioritized goals and potential 
funding assistance to implement the proposed projects. 

ii) Compose draft sections of the comprehensive plan. 
iii) Review the draft sections with PAC at the regularly scheduled meeting. 
iv) Revise comprehensive plan sections as necessary. 
v) Compile all comprehensive plan sections in published form with graphics for PAC 

review and recommendation. 
vi) Provide recommended comprehensive plan to the general public for review. 
vii) Present the draft comprehensive plan at the planning and zoning commission public 

hearing. 
viii) Present the draft comprehensive plan at the city council public hearing. 
ix) Provide final hard copies and digital version to the city. 

 
3) Deliverables: 

a) Up to 25 printed color copies of the updated Comprehensive Plan 
b) Electronic copy of the Plan in .pdf on digital storage device 
c) GIS shape files for all maps created 
d) One 34” x 44” wall map of the Future Land Use 

 



EXHIBIT “B” TO LETTER AGREEMENT 

DATED AUGUST 19, 2016 

GENERAL CONDITIONS 

October 2014  Page 1 of 2 

1. SCOPE OF SERVICES: JEO Consulting Group, Inc. (JEO) shall 
perform the services described in Exhibit A.  JEO shall invoice the 
client for these services at the fee stated in Exhibit A. 

 
2. ADDITIONAL SERVICES: JEO can perform work beyond the 
scope of services, as additional services, for a negotiated fee or at 
fee schedule rates. 

 
3. CLIENT RESPONSIBILITIES: The client shall provide all 
criteria and full information as to the client’s requirements for the 
project; designate and identify in writing a person to act with 
authority on the client’s behalf in respect to all aspects of the 
project; examine and respond promptly to JEO’s submissions; and 
give prompt written notice to JEO whenever the client observes 
or otherwise becomes aware of any defect in work. 
 
Unless otherwise agreed, the client shall furnish JEO with right-of-
access to the site in order to conduct the scope of services.  
Unless otherwise agreed, the client shall also secure all necessary 
permits, approvals, licenses, consents, and property descriptions 
necessary to the performance of the services hereunder.  While 
JEO shall take reasonable precautions to minimize damage to the 
property, it is understood by the client that in the normal course 
of work some damage may occur, the restoration of which is not 
a part of this agreement. 

 
4. TIMES FOR RENDERING SERVICES:  JEO’s services and 
compensation under this agreement have been agreed to in 
anticipation of the orderly and continuous progress of the project 
through completion. Unless specific periods of time or specific 
dates for providing services are specified in the scope of services, 
JEO’s obligation to render services hereunder shall be for a period 
which may reasonably be required for the completion of said 
services.  

 
If specific periods of time for rendering services are set forth or 
specific dates by which services are to be completed are 
provided, and if such periods of time or date are changed through 
no fault of JEO, the rates and amounts of compensation provided 
for herein shall be subject to equitable adjustment. If the client 
has requested changes in the scope, extent, or character of the 
project, the time of performance of JEO’s services shall be 
adjusted equitably. 

 
5. INVOICES: JEO shall submit invoices to the client monthly 
for services provided to date and a final bill upon completion of 
services.  Invoices are due and payable within 30 days of receipt.  
Invoices are considered past due after 30 days.  Client agrees to 
pay a finance charge on past due invoices at the rate of 1.0% per 
month, or the maximum rate of interest permitted by law. 

 
If the client fails to make any payment due to JEO for services and 
expenses within 30 days after receipt of JEO’s statement, JEO 
may, after giving 7 days’ written notice to the client, suspend 
services to the client under this agreement until JEO has been 
paid in full all amounts due for services, expenses, and charges. 

 

6. STANDARD OF CARE: The standard of care for all services 
performed or furnished by JEO under the agreement shall be the 
care and skill ordinarily used by members of JEO’s profession 
practicing under similar circumstances at the same time and in 
the same locality. JEO makes no warranties, express or implied, 
under this agreement or otherwise, in connection with JEO’s 
services.  
 
JEO shall be responsible for the technical accuracy of its services 
and documents resulting therefrom, and the client shall not be 
responsible for discovering deficiencies therein. JEO shall correct 
such deficiencies without additional compensation except to the 
extent such action is directly attributable to deficiencies in client 
furnished information.  

 
7. REUSE OF DOCUMENTS:  Reuse of any materials 
(including in part plans, specifications, drawings, reports, designs, 
computations, computer programs, data, estimates, surveys, 
other work items, etc.) by the client on a future extension of this 
project, or any other project without JEO’s written authorization 
shall be at the client’s risk and the client agrees to indemnify and 
hold harmless JEO from all claims, damages, and expenses 
including attorney’s fees arising out of such unauthorized use. 

 
8. ELECTRONIC FILES: Copies of Documents that may be 
relied upon by the client are limited to the printed copies (also 
known as hard copies) that are signed or sealed by JEO. Files in 
electronic media format of text, data, graphics, or of other types 
that are furnished by JEO to the client are only for convenience of 
the client. Any conclusion or information obtained or derived 
from such electronic files shall be at the user’s sole risk. 

a. Because data stored in electronic media format can 
deteriorate or be modified inadvertently or otherwise without 
authorization of the data’s creator, the party receiving 
electronic files agrees that it shall perform acceptance tests or 
procedures within 30 days, after which the receiving party shall 
be deemed to have accepted the data thus transferred. Any 
errors detected within the 30 day acceptance period shall be 
corrected by the party delivering the electronic files. JEO shall 
not be responsible to maintain documents stored in electronic 
media format after acceptance by the client. 
b. When transferring documents in electronic media format, 
JEO makes no representations as to long term compatibility, 
usability, or readability of documents resulting from the use of 
software application packages, operating systems, or computer 
hardware differing from those used by JEO at the beginning of 
the project.  
c. The client may make and retain copies of documents for 
information and reference in connection with use on the 
project by the client. 
d. If there is a discrepancy between the electronic files and the 
hard copies, the hard copies govern.  
e. Any verification or adaptation of the documents by JEO for 
extensions of the project or for any other project shall entitle 
JEO to further compensation at rates to be agreed upon by the 
client and JEO. 
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9. SUBCONSULTANTS: JEO may employ consultants as JEO 
deems necessary to assist in the performance of the services. JEO 
shall not be required to employ any consultant unacceptable to 
JEO. 

 
10. INDEMNIFICATION: To the fullest extent permitted by law, 
JEO and the client shall indemnify and hold each other harmless 
and their respective officers, directors, partners, employees, and 
consultants from and against any and all claims, losses, damages, 
and expenses (including but not limited to all fees and charges of 
engineers, architects, attorneys, and other professionals, and all 
court or arbitration or other dispute resolution costs) to the 
extent such claims, losses, damages, or expenses are caused by 
the indemnifying parties’ negligent acts, errors, or omissions.  In 
the event claims, losses, damages, or expenses are caused by the 
joint or concurrent negligence of JEO and the client, they shall be 
borne by each party in proportion to its negligence. 
 
11. INSURANCE: JEO shall procure and maintain the following 
insurance during the performance of services under this 
agreement: 

a. Workers’ Compensation: Statutory 
b. Employer’s Liability 

i. Each Accident: $500,000 
ii. Disease, Policy Limit: $500,000 

iii. Disease, Each Employee: $500,000 
c. General Liability 

i. Each Occurrence (Bodily Injury and Property Damage): 
$1,000,000 
ii. General Aggregate: $2,000,000 

d. Auto Liability 
i. Combined Single: $1,000,000 

e. Excess or Umbrella Liability 
i. Each Occurrence: $1,000,000 

ii. General Aggregate: $1,000,000 
f. Professional Liability: 

i. Each Occurrence: $1,000,000 
ii. General Aggregate: $2,000,000 

g. All policies of property insurance shall contain provisions to 
the effect that JEO and JEO’s consultants’ interests are covered 
and that in the event of payment of any loss or damage the 
insurers shall have no rights of recovery against any of the 
insureds or additional insureds thereunder. 
h. The client shall require the contractor to purchase and 
maintain general liability and other insurance as specified in the 
Contract Documents and to cause JEO and JEO’s consultants to 
be listed as additional insured with respect to such liability and 
other insurance purchased and maintained by the contractor 
for the project.  
i. The client shall reimburse JEO for any additional limits or 
coverages that the client requires for the project. 

 
12. TERMINATION: This agreement may be terminated by 
either party upon 7 days prior written notice.  In the event of 
termination, JEO shall be compensated by client for all services 
performed up to and including the termination date. The effective 
date of termination may be set up to thirty (30) days later than 
otherwise provided to allow JEO to demobilize personnel and 
equipment from the site, to complete tasks whose value would 

otherwise be lost, to prepare notes as to the status of completed 
and uncompleted tasks, and to assemble project materials in 
orderly files. 
 
13. GOVERNING LAW: This agreement is to be governed by 
the law of the state in which the project is located. 

 
14. SUCCESSORS, ASSIGNS, AND BENEFICIARIES: The 
client and JEO each is hereby bound and the partners, successors, 
executors, administrators and legal representatives of the client 
and JEO are hereby bound to the other party to this agreement 
and to the partners, successors, executors, administrators and 
legal representatives (and said assigns) of such other party, with 
respect to all covenants, agreements and obligations of this 
agreement.  

a. Neither the client nor JEO may assign, sublet, or transfer any 
rights under or interest (including, but without limitation, 
monies that are due or may become due) in this agreement 
without the written consent of the other, except to the extent 
that any assignment, subletting, or transfer is mandated or 
restricted by law. Unless specifically stated to the contrary in 
any written consent to an assignment, no assignment shall 
release or discharge the assignor from any duty or responsibility 
under this agreement. 
b. Unless expressly provided otherwise in this agreement: 
Nothing in this agreement shall be construed to create, impose, 
or give rise to any duty owed by the client or JEO to any 
contractor, contractor’s subcontractor, supplier, other 
individual or entity, or to any surety for or employee of any of 
them. 
c. All duties and responsibilities undertaken pursuant to this 
agreement shall be for the sole and exclusive benefit of the 
client and JEO and not for the benefit of any other party. 

 
15. PRECEDENCE: These standards, terms, and 
conditions shall take precedence over any inconsistent or 
contradictory language contained in any proposal, contract, 
purchase order, requisition, notice to proceed, or like document 
regarding JEO’s services. 

 
16. SEVERABILITY: Any provision or part of the 
agreement held to be void or unenforceable shall be deemed 
stricken, and all remaining provisions shall continue to be valid 
and binding upon the client and JEO, who agree that the 
agreement shall be reformed to replace such stricken provision or 
part thereof with a valid and enforceable provision that comes as 
close as possible to expressing the intention of the stricken 
provision. 

 
17. E-VERIFY: JEO shall register with and use the E-Verify 
Program, or an equivalent federal program designated by the 
United States Department of Homeland Security or other federal 
agency authorized to verify the work eligibility status of a newly 
hired employee pursuant to the Immigration Reform and Control 
Act of 1986, to determine the work eligibility status of new 
employees physically performing services within the state where 
the work shall be performed. Engineer shall require the same of 
each consultant.  

 




















